
 
 

       

The Premier Academy     
 

Absence From School For Exceptional Circumstances Request 
 
 

Head teachers and CEOs can only grant very limited permission for leave of absence from school in 
‘exceptional circumstances’ which are considered rare, significant, unavoidable and short, and NOT for the 
purpose of family holidays.  
 

Leave of absence or extended leave, taken without the authority of the CEO, may result in a fixed penalty 
fine of up to £80 per child per parent/carer or can even result in prosecution. 
  

Absences of 20 days or more, may result in your child being removed from the school register and you will 
then be responsible for finding a new school placement on your return. 
 

Please return your completed requested to the Atrium. 
 

Name of parent/carer/s requesting 
absence: 

 

Details of child/ren who would be absent: 

Name: Class: Name: Class: 

Name: Class: Name: Class: 

Date absence would begin  Number of days requested  

Date absence would end  Date of return to school  

Reason for requesting your child/ren’s absence and where your child/ren would be travelling to: 

 

 
 
 
 
 

 
 
 
 
 
 
I understand that I may be asked to supply the following: 
 

• A copy of the return travel documentation, if travelling abroad 

• A contact number whilst abroad 

• Proof of circumstances if the above stated leave period is extended for any reason 
 

Parent/Carer Signature:                                                                                Date: 
 

Please note: The school would not usually provide work for your child during their absence. 
 

For Office Use Only:        
 

Child/ren’s attendance at time of request: Child 1:              Child 2:              Child 3:              Child 4: 

Decision: Days authorised:                       Days unauthorised:                          Referral Letter: 

Comments: 
 

Register forward marked Tracker updated Copy of form to parent/carer Class Teacher/Atrium Staff informed 
 

Post absence review:                                    Number of days taken:  

Action:  
 

 


